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JOB ADVERTISEMENT

Kuluva Hospital Mini Power Generation Company Limited wishes to announce the existence of two
(2) vacancies in its establishment, and therefore invites applications from suitably qualified persons
to fill the positions below;

Job Title: OPERATIONS AND MAINTENANCE TEAM LEADER

Reports to: Hospital Director

Job Type: Contract, One (1) year with possibility of extension

Location:  Church of Uganda Kuluva Hospital, Arua District.

Job Summary

The Operations and Maintenance Team Leader will oversee and coordinate all operational and
maintenance activities at Kuluva Hospital Mini-Power Generation Company Limited. Reporting to the
Hospital Director, the role involves supervision of the electrical team and Dam Attendant, ensuring
routine and unscheduled maintenance, and driving improvements to existing systems and assets. The
Team Leader will also act as the primary liaison with prospective customers, partners, and
stakeholders.

Key Tasks and Responsibilities
The Team Leader will be responsible for the following:

1. Operations and Maintenance Oversight
o Supervise daily operations and maintenance activities within the approved budget.
o Ensure safety of staff and contractors as per Health, Safety, and Environment (HSE)
plan.
o Lead the implementation of the operations and maintenance plan.
2. Stakeholder Engagement
o Liaise with local and national authorities to meet regulatory obligations.
o Actively engage with prospective customers, partners, and stakeholders.
o Represent the organization in relevant council, district and other relevant meetings.
3. Strategic Planning and Reporting
o Prepare and submit annual and quarterly work plans and reports.
o Develop budgets in collaboration with the part-time Administration/Accounts
Assistant.
o Propose strategic linkages and partnerships to enhance operational sustainability.
4. Asset Management and Improvement
o Coordinate and monitor asset repairs and improvements.
o Protect and steward assets, including tools and machinery.
o Maintain accurate records of electricity usage and other operational data.
o Ensure safe storage and accessibility of all hydroelectric scheme information.
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5. Leadership and Capacity Building
o Supervise and support the Administration/Accounts Assistant, electrical staff and Dam
Attendant.
o Identify and organize training programs to enhance team skills and knowledge.
Build strong relationships with internal and external stakeholders.

Specific Tasks

e Supervision of the Administration/Accounts Assistant.

e Record and distribute minutes from quarterly Board meetings.

e Develop annual Governance and Management Budget, together with Maintenance and Repair
Budgets in collaboration with part-time Administration/Accounts Assistant.

o Timely requisition of operations fund and supplies.

e Coordinate and support the Administration/Accounts Assistant in the billing of clients and
issuing of timely receipts.

e Coordinate audits, both financial and non-financial.

e Ensure timely submission of required reports to the Electricity Regulatory Authority (ERA),
Uganda.

o Negotiate and manage contracts with subcontractors for asset improvements.

e Liaise with electrical team to assess, compile and submit reports on new clients and
connections for approval.

o File and manage all invoices, receipts, and other operational documents.

e Represent the organization in relevant council, district and relevant meetings, as required.

o Facilitate site visits and inspections with relevant stakeholders.

Competencies

Corporate Competencies:

o Demonstrate integrity and uphold the values and ethical standards of the Church of Uganda.
e Supports the organization’s mission, vision, and strategic goals.

e Promotes cultural, gender, religion, race and age sensitivity and adaptability.

o Treats all people fairly without favouritism.

Functional Competences:

e Strong analytical and report-writing skills.

e Proficiency in IT and online web-based applications.

o Knowledge of effective communication techniques.

o Ability to lead strategic planning and results-based management.
e Focuses on knowledge-sharing and continuous learning.

Management and Leadership

¢ Proven high-level management and contract negotiation skills.
o Builds strong relationships with clients and stakeholders.

e Thrives in managing complexities and adapting to change.

Required Skills and Experience
Education:
Minimum of a Diploma in Electrical Installation or other related relevant field.

Additional training in Project Planning and Management or related field will be of an added
advantage.



Experience:

i. A minimum of 2 - 3 years relevant work experience, preferably in an administrative role.
ii.  Experience in providing support to project implementation, management, monitoring and
evaluation and related assignments.
iii. Good organization and coordination skills, networking with experience in building
interrelationships between different stakeholders.
iv.  Proven ability to draft, edit and produce results-focused reports.
v.  Fluent in English with good communication skills.

Job Title:  PART-TIME ADMINISTRATION/ACCOUNTS ASSISTANT
Reports to: Operations and Maintenance Team Leader
Job Type: Contract - One (1) year with possibility of extension.

Location:  Church of Uganda Kuluva Hospital, Arua District.

Job Summary

The Part-Time Administration/Accounts Assistant will support the Operations and Maintenance Team
Leader at Kuluva Hospital Mini-Power Generation Company Limited. This role is responsible for
payroll services, bookkeeping, billing administration, purchasing, and board administration. The
successful candidate will report directly to the Operations and Maintenance Team Leader.

Key Tasks and Responsibilities
The Team Leader will be responsible for the following:

1. Payroll Management:

o Manage and prepare monthly payroll, ensuring accuracy and timeliness.

o Process employee wages, including NSSF, PAYE, and WHT payments and filing of other
statutory returns.

2. Customer Billing:

o Issue invoices to customers on a monthly basis for electricity consumed.

o Compile and submit reports to Operations and Maintenance Team Leader on defaulters
and non-payments for decision making.

3. Financial Reporting:
o Prepare and submit income tax returns and assist auditors during the annual audit.
o Prepare and submit annual and quarterly finance reports for Board approval.

4. Budget Development:

o Collaborate with the Operations and Maintenance Team Leader to develop the annual
Governance and Management Budget and the Maintenance and Repair Budget.

5. Regulatory Compliance:

o Prepare and submit reports to ensure compliance with regulatory requirements.

o Assist Operations and Maintenance Team Leader to provide financial data for annual
reports to the Electricity Regulatory Authority (ERA), Uganda and other regulatory
bodies.

o Prepare and submit the Annual Return Certificate for submission to URSB.

6. Record Maintenance:

o Maintain and securely store financial records, including budgets, bank statements,

invoices, and receipts.




Competencies

Corporate Competencies:

o Demonstrate integrity and uphold the values and ethical standards of the Church of Uganda.
e Promote the vision, mission, and strategic goals of the Company’s shareholders.

o Exhibit cultural sensitivity and treat all individuals fairly without favouritism.

Functional Competencies:

o Possess excellent analytical and writing skills.

o Demonstrate IT literacy and proficiency in online web-based applications.
o Competency with accounting software, such as QuickBooks.

o Ability to develop and manage annual budgets.

Management and Leadership:

e Focus on achieving impactful results and respond positively to feedback.

o Communicate effectively in various contexts, including training and presentations.
o Build strong relationships with clients and external stakeholders.

o Demonstrate openness to change and effectively manage complexities.

Required Skills and Experience

Education:

Minimum of a Diploma in Business Administration - Finance and Accounting option.

Experience:

i. A minimum of 2 years relevant work experience, preferably in a similar role or company.
ii.  Experience in providing support to project implementation, management, monitoring and
evaluation and related assignments.
iii.  Good organization and negotiation skills.
iv.  Proven ability to draft, edit and produce accurate results-focused reports.
v.  Fluent in English with good communication skills.

Interested persons should submit their application with detailed Resume or CV, photocopies of
academic transcripts, certificates and testimonials, and recommendation Letters from past/current
employer. It is also mandatory to submit recommendations from LC.1 and Religious Leader of your
faith.

Applications should be addressed to the Chair HR and Administration Committee, Kuluva Hospital
Mini Power Generation Co. Limited, P.O. Box 28, Arua-Uganda. Or e-mail:
kuluvahospital@gmail.com

The deadline for submission of the application is Friday, 20" March 2026 at 5:00 pm.

Only shortlisted Applicants will be conducted by telephone numbers indicated or email.

Those who do not hear from us within seven (7) working days after the submission deadline should
consider themselves unsuccessful.

Any influence peddling in process of application or similar actions will lead to automatic rejection
of your application.
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