CHURCH OF UGANDA

KULUVA HOSPITAL

JOB OPPORTUNITY

Kuluva Hospital is a Church of Uganda owned Private Not for Profit general hospital, located in
Arua District. The hospital exists to provide quality services and training of health workers based
on Christian faith. The hospital wishes to announce the existence of vacancies in its education
institutions and hereby invites applications from suitably qualified persons to fill the following
vacant positions;

KULUVA SCHOOL OF NURSING AND MIDWIFERY
1. CLINICAL INSTRUCTOR =NURSING (Vacancy 1)

Reports to: Deputy Principal — School of Nursing and Midwifery
Job Purpose: To instruct and give supervision to trainees during practical lessons.

Key Responsibilities

1. Prepare, plan and organize materials for practical training sessions;

2. Prepare and conduct tutorial lessons/classes for the trainees;

3. Participate in setting, administering and assessing trainees’ performance in classrooms and
clinical examination;

4. Prepare and arrange and supervise clinical/fieldwork activities for the trainees;

5. Maintain and ensure proper use of inventory and equipment;

6. Guide and counsel trainees/students;

7. Attend general staff meetings, panel, departmental and committee meetings;

8. Participate in co-curricular activities and community activities;

9. Attend general staff meetings, panel, departmental and committee meetings

10. Participate and contribute to the review and development of curriculum

11. Guide and counsel students

12. Conduct any other duties related to the profession
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Requirements:- \ /5l) <
- Must have a Bachelors in Nursing from a recognized institution. “\ o ¥
- Must be registered with relevant professional council.

- Have a minimum of two (2) years of teaching and research experience in the relevant
medical field.
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eports to: Deputy Principal - School of Nursing and Midwifery

Job Purpose: To provide administrative support to the school and its clients through

maintaining records, performing clerical tasks, preparing reports, and
providing customer service.

Key Responsibilities

0 4 OY (I b L B0

=

Answer incoming calls and provide professional customer service to clients
Handle confidential information with discretion

Monitor and manage attendance records

Prepare and organize both administrative and staff meetings

Prepare and Maintain records and meetings minutes

Provide assistance to both the staff and students with administrative tasks
Prepare reports, correspondence and other documents.

Assist with other school operations

Data entry, filing and other clerical tasks

10.Requests, Safe guards, and accounts for office resources and petty cash
11.Any other duties as may be assigned from time to time by the administration

Requirements:-

Diploma in Secretarial or Office Management

Previous experience as a school secretary or related administrative role

Excellent organizational, multitasking, and communication skills (Both manual and
electronic)

Proficiency with Microsoft office package and other software programs

Team player with professional customer service skills

Ability to work independently and take initiative

.“COMPOUND CLEANER (Vacancy 1)

Reports to: Head of Cleaners

Job Purpose: The main purpose of the compound cleaner shall be to maintain general
cleanliness of the environment and maintain the sanitary facilities of the
institution.

Key Responsibilities
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Clean and maintain the hospital compound.

- Slash the busy areas around the hospital using the equipment’s /tools provided.

- Maintain and service the cleaning tools and equipment’s provided.

- Liaise with Estates Assistant in identification and falling of dangerous and life threatening
trees.

- Clearing of water trenches/pathways to allow good drainage of water.

. Proper waste management.

. Accountability for materials and sundries used in maintenance.

. Submit weekly reports on activities concerning maintenance.

. Ensure furniture are well stored or returned to their various storage.

. Any other duties as may be assigned by the supervisor.

Requirements:- @
Ability to operate a compound mower/mowing machine.

Must have a minimum of a Primary Leaving Examination Certificate.
An O level certificate will be an added advantage.
Ability to speak and write English language.




Reports to: Head of Cooks
Job Purpose: To provide support to the school through planning and preparing staff and
student meals.

Key Responsibilities
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Plan and prepare daily meals, considering dietary preferences.

Monitor inventory levels of food and kitchen supplies, and place orders as needed.
Adhere to health and safety regulations.

Clean kitchen cooking equipment’s and utensils.

Support the Kitchen cleaner in maintaining a clean kitchen environment.

Any other duties as may be assigned from time to time by the Warden.

Requirements:-

Minimum of a PLE certificate

Certificate in catering shall be an added advantage.

Ability to prepare all types of food. Previous experience as a cook in a factory or school
setting will be preferred.

Team player with good customer service skills

KULUVA HOSPITAL NURSERY AND PRIMARY SCHOOL

[EAD TEACHER - 1 vacancy

Reports to: Hospital Director/School Management Chair

Job Purpose: The Head Teacher of Kuluva Hospital Nursery and Primary school is a
senior management position. The Head Teacher shall be responsible for
the daily running of the operations at the school, while ensuring quality
of learning and accountability.

Key Responsibilities

. Provide strategic leadership to the team.
. Improve standard of teaching and learning.
. Appraise and manage staff performance.
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4. Build the capacity of both the teaching and non-teaching staff,
5.
6
7
8

Responsible for recruitment and retention of good teachers.

. Shape the behavior and culture at school.
. Serve as the spokesperson for the school to parents and the community at large.
. Play oversight role on curriculum choices.
9.
10. Any other duties as may be assigned by the supervisor.

Manage school resources.

Requirements:-

Possess a minimum of a Diploma in Primary Education.

Must be duly registered with Ministry of Education and Sports with a valid license.

At least 3 years of relevant professional experience in Head teacher /Deputy role preferred

No record of child abuse and sexual exploitation

Retired Head Teachers are encouraged/allowed to apply. )
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2. PRIMARY GRADE III TEACHER - 1 vacancy (Upper Primary)
Reports to: Director Of Studies
Job Purpose: To provide quality education services and learning.

Key Responsibilities

Conduct lessons according to the set class timetable.

Prepare and plan lessons in line with MoES approved curriculum.

Conduct thorough evaluation and continuous assessment of learners.

Ensure safety of learners in and around the school premises.

Participate in co-curricular activities at the school.

Aid learning by use of materials and equipment’s necessary for teaching.

Keeps and maintains class registers for tracing learners.

Preparation and submission of records, progress reports to school authority/guardians.
Attend meetings with different stakeholders

IO Any other duties as may be assigned by the supervisor.
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Requirements:-

- Possess a Minimum of a Grade III Teaching Certificate from a recognized institution
- Possession of a Diploma in Primary Education is an added advantage.

- Must be duly registered with Ministry of Education and Sports with a valid license.
- Atleast 2 years of relevant professional experience preferred

- No record of child abuse and sexual exploitation

- Retired teachers are highly encouraged/allowed to apply.

THE APPLICANTS MUST BE PRACTICING/ACTIVE CHRISTIANS WITH PERSONAL RELATIONSHIP
WITH JESUS CHRIST.

Applications must be accompanied with detailed CV, relevant academic
transcripts/certificates, evidence of legal marriage for those married, and recommendations

from the area LC, previous employer, and Religious leader of faith.

Applications should be addressed to the Chairman, Appointments Committee Board of

Governors, Kuluva Church of Uganda Hospital, P.O. Box 28, Arua (Uganda), and hard copies

delivered to the Hospital Secretary or e-mail: kuluvahospital@gmail. com

The deadline for submission of applications is Friday, 17t January 2025 at 5:00 pm. HO!
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Only shortlisted candidates will be contacted

&
Any influence peddling in process of application or similar actions will lead to automatic 299 E)g your
application/disqualification. ; —cy




